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INPABUJIA BHYTPIIIHBOI'O PO3IIOPAIKY

1. 3arajabHi MoJI0KeHHS

1. IlpaBuna BHYTPIIIHBOTO TPYAOBOTO po3nopsi Ky (mani — IlpaBuna) 3aknany IOMKIIBHOI OCBITH
Ne 15) Iporo6urnibkoi Mickkoi panu JIbBiBchKOi 00macTi (gani —3/10 po3pobiaeHo BiAMOBIAHO A0:
Koncrutynii Ykpainu; Konekcy 3akoHiB mpo npamto Ykpainu; 3akony Ykpainu «[Ipo opranizaiito
TPYAOBUX BITHOCHH B yMOBaxX BOEHHOT0 cTaHy» BiJ 15.03.2022 Ne 2136-1X 13 3MiHamMH, BHECEHUMU
3akonom Ykpaiau Big 01.05.2025 Ne 4412-1X «Ilpo BHeceHHs 3MiH 10 3akoHy Ykpaiau «IIpo
OpraHizauilo TPyJI0BUX BIJHOCHH B YMOBaX BOEHHOI'O CTaHy» 111010 OOMiHY 1H(OpMaIli€ro Ta
MPU3YIIMHEHHS i1 TPYI0BOTO TOTOBOPY» (unHHUM 3 14.06.2025);3akony Ykpainu «IIpo ocBiTy»;
3akony Ykpainu «IIpo nomkineHy ocBity» (y penaxuii, unHHii 3 01.01.2025); iHmmx HOpMaTHBHO-
MPaBOBUX aKTiB, IO PETYJIIOIOTh TPYIO0BI, OCBITHI, OE3MEKOBI Ta OpraHi3amiifHi BiTHOCHHH Yy chepi
JOUIKITBHOT OCBITH.

Merta IIpaBui:

-3a0€3MeYnTy HaJIS)KHY OpraHi3alliio mpaii B yMOBax AisNIBHOCTI 3aKIaly JOMIKUIBHOI OCBITH;
-3MII[HUTH TPYJOBY Ta BUKOHABCHKY AUCLUILIIHY;

-CTBOPUTH O€3I1€4Hi, 370POBI, Tri€HIYHI Ta ICUXO0EMOLIHHO CIPUATINBI YMOBH TIpaili;
-TABUIIUTH MPOAYKTUBHICTb 1 pE3YyJIbTaTUBHICTh TPYAOBOI JISIIBHOCTI;

-3a0€3Me4YnTH palioHaIbHe BUKOPUCTAHHS poO0OYOro yacy;

-peryJIroBaTH B3a€MHHUN 0OMiH 1H(MOpMaIli€r0 MiXK pOOOTO/IaBIIEM 1 MpalliBHUKOM (Y TOMY YHCIIi 3a
JIOTIOMOT 010 3aC001B €IEKTPOHHOTO 3B’ 513Ky ), BIAOBIAHO 10 BUMOT CT. 7 3akony Ykpainu Ne 2136-
IX 13 3MiHaMu.

1.3. i [IpaBun nommuproeTscs Ha Beix npaniBHukiB 3/10, He3anexHo BiJ GOPMH TPYIOBUX
BiJIHOCHH, TUITY 3aHSATOCTI, MiCIIsl BAKOHAHHSI pOOOTH 4M repeOyBaHHS MpalliBHUKA, Y TOMY YUCII
ITiJ] 9ac A1l BOEHHOTO CTaHy.

1.4. KepiBauk 3/10 30008’ 13aHMiA:

-3a0e31meynTy opraHizaliifHi, e(KOHOMIYHI Ta HOPMATHBHI YMOBH JJIsl TOTPUMAHHS TPYIOBOi
JTHUCIATLTIHY;

-Opra”izyBatu poOOTY BiAMOBIAHO 10 3MiH y TPYZIOBOMY 3aKOHO/IaBCTBI, 30KpeMa B yMOBax
BOEHHOTO CTaHy;

-BHKOPHCTOBYBATH METOIU IEPEKOHAHHS, MOPAIBHOTO 1 MAaTEPiaIbHOTO CTUMYJTFOBAHHS
NPaLliBHUKIB 32 CyMJIIHHE BUKOHAHHS TPYJIOBHX 00OB’SI3KIB;

-3aCTOCOBYBATH 3aXOAM JUCLMIUTIHAPHOTO BILIMBY Y Pa3l MOPYILIEHHs TPYAOBOI IUCIUILIIHU
BIAIOBIAHO 1O YMHHOT'O 3aKOHOJABCTBA;

-TapaHTyBaTH MIPaBO MpalliBHUKA HA 30€pEKEHHS TPYIOBUX IIPAB, Y TOMY YHUCI1 Y pa3i TAMYaCcOBOi
BiJICYTHOCTI Ha pOOOTI 3 MOBAXHUX MPUYHH (TEPUTOPIi aKTUBHUX OOHOBUX Ii¥ TOILO).

1.5. OcobauBocTi aii [IpaBui y mepioa BOEHHOTO CTaHY:

VY nepion nii BoeHHOro cTany [IpaBuiia BHYTPIIIHBOTO TPYJOBOTO PO3MOPSIIKY 3aCTOCOBYIOTHCA 3
ypaxyBaHHsIM 0OMEKEHb, IIPaB 1 TapaHTiil, BU3HaYeHUX 3akoHOM Ykpainu «IIpo opranizaiiiro
TPYZOBUX BITHOCHH B yMOBaxX BOeHHOTO cTany» Ne 2136-1X i3 Buecenumu 3akonom Ne 4412-1X
3MIHaMH.

[IpauiBHuK, poboue Miciie SKOTO po3MillleHe Ha TEPUTOPii aKTUBHUX OOHOBUX [iH, HE MOXe OyTH
3BITbHEHUH 32 MPOTYJ BIAMOBIAHO 110 4. 3 ¢T. 5 3akony Ne 2136-1X.

V pasi BiACYTHOCTI MpalliBHUKA 3 MOBAKHUX NPUYHH (BiICYTHICTh 3B’ 513Ky, €BaKyallis,
3aXBOPIOBAHHS, 3arp03a KUTTIO), TaKa BIJICYTHICTh HE BBAXKAETHCS MOPYLICHHAM TPY10BOi
mucuuiutiag. [IpoTte mepio BiICYTHOCTI HE OIUIAYYETHCA 1 HE 3apaXOBYETHCS IO CTaXY, 110 J]a€
MpaBo Ha IMOPIYHY OCHOBHY BiAMYCTKY (cT. 9 3akony Ykpainu «IIpo BimmycTkm»).



BuecenHs 3MiH 10 YMOB TPYyI0BOTO JIOTOBOPY, MOPSAIOK MPU3YIIMHEHHS HOro i1, a TaKOXK
mporueaypa oOMiHy KOHTAKTHOIO 1H(GOpMAITI€IO 3IIHCHIOETHCS BiAMOBIIHO 10 YHHHOTO
3aKOHOJABCTBA 13 3a3HAUEHHSIM CTPOKIB 1 CIOCOO1B KOMYHIKAII].

2. IlopsA0K NPUITHATTS HA Po0OTY Ta 3BiIbHEHHS 3 PO0OOTH NPaliBHUKIB.

1.3rigno 31 CTaTyTOM 3aKiaay JOMIKIILHOI OCBITH MPABO MpUIMATH Ha pOOOTY MpaIliBHUKIB Ma€e
kepiBauK 3/10.

2.Kepisauk 310 yxiagae 3 mpaiiBHUKaM# TPYAOBi JOTOBOPH BiAMOBIHO 10 BUMOT YHHHOTO
3aKOHOJABCTBA. Y Mepiof Jii BOEHHOTO CTaHy YKJIaJaHHA TPYAOBUX JOTOBOPIB JOMYCKAETHCS B
MMACHMOBIH a00 eNeKTpOHHIN (opMiI — 3 ypaxyBaHHSIM OOMEXEHb Ta MOKIIMBOCTEN, BUSHAYCHHUX
3akonom Ykpaiau Ne 2136-1X i3 3minamu (3akon Ne 4412-1X).

3. TpymoBi 1oroBopH 3 MpaIrliBHUKaMHU yKJIaIat0ThCS:

Ha HEBU3HAYEHHUH CTPOK (OE3CTPOKOBI);

Ha BU3HAYEHUH CTPOK (CTPOKOBI) — y BHUMIAJKAX, MepeI0aYeHNX 3aKOHOIaBCTBOM, KOJIA TPYI0OBI
BiITHOCHHH HE MOXYTh OyTH BCTaHOBJICHI HA HEBU3HAUYECHUH CTPOK 3 OTJIAly Ha XapakTep poOoTH,
YMOBH ii BUKOHaHHS a00 1HTEpEeCH IMpalliBHUKA.

Ha neparoriuni nocagu npuiiMaThHCs 0CO0u:

-3 BUCOKUMH MOPAJIbHUMU SIKOCTSIMU;

-sIKi MalOTh BUIITY OCBITY 32 BiIMOBITHOIO CIEIIATBHICTIO Ta/a00 mpodeciitHy KBaigikario
MeIaroriyHOTO MPaIliBHUKA;

-(pi3u4HUH 1 ICUXIYHUIA CTaH 30POB’S IKUX J03BOJISIE BUKOHYBATH Mpo(eciitHi 000B’ I3KH;

-sIK1 BiJIMOBIAAI0Th BUMOTraM 0e3MeUHOr0 OCBITHROTO CEpEAOBHUIIA Ta MAIOTh YUHHI IOKYMEHTH PO
MIPOXOJKCHHS 000B’I3KOBUX MEAMYHUX OTJISIIB.

2.4. ITpu npuiHATTI Ha poOOTY MPaIIBHUKY MOKEe OyTH BCTAaHOBJICHUHN BUIIPOOYBabLHUN CTPOK
BiMOBiAHO 10 cTatert 26—28 K3nll Ykpainu.

OcTtaTo4He pillleHHs PO BiAMOBIAHICTh a00 HEBIAMOBIAHICTH MpaIliBHUKA BUKOHYBaHil poOOTi
yxBairoe kepiBHUK 3/10.

V pasi npuiHATTA pillleHHs PO HEBIAMOBIIHICTh, KEPIBHUK Ma€ MPaBO 3BUILHUTH MPAlliBHUKA
MPOTSITOM CTPOKY BHITPOOYBaHHS, MMCHMOBO IMOTIEPEANUBIIHN HOTO PO 1€ HE IMi3HIIIE HiX 32 TPH
KaJleHAapHi JHi.

YMOBH 1ig 4ac BOEHHOTO CTaHY:

y pa3i Opu3ynUHEHHs Jii TPyI0BOT0 J0rOBOPY — pillIeHHS 0(hOPMITIOETHCS 3T1THO 3 BUMOTaMH
ctarti 13 3akony Ykpainu Ne 2136-1X i3 sminamu, BHeceHUMH 3akoHOM Ne 4412-1X;

CTPOK IMPU3YMUHEHHS A1l TPYIOBOTO I0TOBOPY He Moske nepesuiyBaTi 90 KaleHIapHUX JTHIB, KpIM
BUTIA/IKiB, KOJHM HOTO TIPOJIOBKEHO 32 3TOJI0I0 CTOPIH;

y pa3i 3BUIbHEHHS NpalliBHUKA, 3 SKMM OyB MPU3yNUHEHUH TPYAOBUIl 1OTOBIp, pO3PaxyHOK 1
BUJa4a TPYJ0BOI KHIKKHU (y maneposiii opmi, K110 BoHaA 30epiraiacs B 3aKiiaji) 31HCHIOIOTHCS
HE Mi3Hille HACTYITHOTO POOOYOro JHs MicisA MOAAHHS HUM ITMCbMOBOI BUMOTH.

2.5. lns ohopMIiIeHHS TPYIOBHX BiIHOCHH 0c00a, sKa npatesiamToByeTbes 10 310, 30008’ s13aHa
HaJlaTH:

. [acrnopT IpoMasiHUHA Y KpaiHu a0o 1HIIMI TOKYMEHT, 110 TOCBiAYy€e 0co0y;

. TPYIOBY KHIDKKY (32 HassBHOCT1) 200 BiIOMOCTI PO TPYAOBY JIsIIbHICTH 3 PeecTpy
3acTpaxoBaHuX 0ci0 Jlep:kaBHOTO peecTpy 3aralbHOOOOB’ I3KOBOTO JEP>KaBHOT'O COLIaILHOTO
CTpaxyBaHHS,

. JIOKYMEHT PO OCBITY — Y BUIIAJKaX, Mepe0a4eHnX 3aKOHOIaBCTBOM;

. JIOKYMEHT TIPO TiIBUINEHHS KBaJi(ikallii — sKI1o 11e nepeadadeHo KpamQikamiitHoo
XapaKTEPUCTHKOIO a0 MOCAI0BOIO IHCTPYKIII€IO;

. peecTpaliiHuii HoMep 00JIIKOBOT KapTKH IJIaTHUKA MOAATKIB (11eHTU]IKaiHII HOMEp) —
y Burisiai nosigku AIIC Ykpainam;

. CTpaxoBe CBIJOITBO 3arajlbHO000B’ I3KOBOTO JEP’KABHOTO COIIAIBHOTO CTpaxyBaHHS (3a
HasIBHOCTI).

Oxkpemi kaTeropii 0ci0 107aTKOBO TOIAF0Th:

. BiHICBKOBHH KBUTOK a00 THMYAaCOBE ITOCBIIYEHHS — B1IICBKOBO3000B’sI3aHI;

. MOCBIIYEHHS PO MPUITUCKY 0 MPU30BHOI AUTBHUII — MPU30BHUKH;



. noBiaky 1o akty orysimy MCEK ta inauBigyanbHy nporpamy peadimiTariii — ocodu 3
1HBaJITHICTIO.

VYBara: npuiiMaTi Ha poOOTY 0ci0, sIK1 HE HaJlaJdl 000B’A3KOB1 JOKYMEHTH, 3a00pOHEHO.

Ocobu, 1110 MarOTh IPaBO Ha MUIBIH y cdepi mpaili, HOJAI0Th JOKYMEHTH, 110 MiATBEPIKYIOTh
BIJITIOB1THHI CTaTYC.

Jlo movatky poOOTH IpaliBHUK HAJA€ OHY (POTOKAPTKY At opopMiIeHHS 0COO0BOT KapTKH
(dopma I1-2), a 3a moTpedr — 101aTKOBI POTOKAPTKH:

. JUIs 0COOOBOTO JIMCTKA 3 00IIKY KapiB (KepiBHUKH, (axiBlLli, TEXHIUHI CITy>KOOBI]);

. 1151 00JTiKY BIMICBKOBO300OB’sI3aHUX 1 TPU30BHUKIB (BIHCHKOBA KAPTOTEKA).

2.6. SIkuo poboTa nependayvae HasIBHICTh CHEIaIbHUX 3HAaHb, POOOTOaBEIb MA€ NMPABO BUMAraTH
MoAaHHS JUIUIOMa a0o 1HIIIOTO JJOKYMEHTA PO OCBITY, KBaji(dikariro ado mpodeciitHy miaroToBky,
3TiTHO 3 BUMOTaMH 3aKOHOJJaBCTBA Ta IMOCAI0BUX 00OB’S3KiB.

2.7. Ilpu npuiiHATTI Ha poOOTY MpaliBHUKA 00O0B’SI3KOBO MOBIIOMIISIIOTH TIPO:

. HaliMEHYBaHHS BOJOUIBII HOro nepcoHanbHuX nanux (3/10);
. CKJIaJI 1 3MICT 310paHUX MEePCOHANTBHUX JaHUX;

. METYy 00pOOKH JaHMX;

. npaBa cy0’€KTa IepCOHATbHUX JIAHUX;

. 0ci0, IKMM MOXYTh OyTH TIepeiaHi MepCOHAIbHI JJaHi.

SIK110 MpamiBHUK Yy Mpoleci poO0TH Mae AOCTYH 10 MEPCOHATBHUX JaHUX 1HIINX OCi0, BiH 1Mojae
MUCHbMOBE 3000B’I3aHHS TIPO HEPO3TOJIOMICHHS TAKUX JaHUX BiIIOBITHO 0 BUMOT YHHHOTO
3akoHoaBcTBa Ta [lonoxxeHHs mpo 00poOKy nepconanbHux ganux y 3/10.

2.8. IlpuitHaTTs HA poOOTY OhopMIIAEThCS HaKa3oM kepiBHUKA 310, 3 AKUM IpariBHUKA
03HAWOMITIOIOTH 11 MIAMHKC 10 TI0YaTKy BUKOHAHHS TPYIOBUX 00OB’S3KiB.

2.9. Haka3 npo npuiHATTS Ha poOOTYy BUIAETHCS HA MiJICTaBl MMUCHMOBOI 3asiBU IIpalliBHUKA. Y
HaKa3i 3a3HAYAIOTHCA:

. Ha3Ba mocaau BianoigHo 10 HamionansHoro kinacudikaropa Ykpainu JIK 003:2010
«Knacudikatop npodeciii»;

. JaTa mo4yatky poooru;

. YMOBH OIUTATH Tpaili;

. BUJT pOOOTH (OCHOBHA YH 332 CYMICHHUIITBOM);

. 1HIII iICTOTHI YMOBH TPYZOBOTO JIOTOBOPY, SIKIIO0 BOHU BU3HAYEHI CTOPOHAMH.

2.10. To mouatky po6otu kepiBauk 3/10 iHpopMye mpariBHUKA (T MiIIUC) MPO:

. Micie poOoTH (BKIIOYarOuH HaliMeHyBaHHS Ta aapecy 310);

. TpyIoBY (YHKIIIIO, SIKY IIpalliBHUK 3000B’s13aHUN BUKOHYBATH (I10cajia, IOCaao0Bi
00O0B’sI3KH);

. JaTy MOYaTKy BUKOHAHHS poOOTH;

. KOHKpETHE po0oUe Miclie Ta HassBHI 3aCO0H ISl BUKOHAHHS pOOOTH;

. YMOBHU TIpaili, IpaBa Ta 000B’I3KM MpPaLliBHUKA;

. HasIBHICTh HEOE3MeUHUX a00 IIKIITTMBUX BUPOOHNYMX (PAKTOPIB (SKILO €), MOMKIINBI

HACJIIIKH 1X BIUTMBY Ha 37J0POB’s, a TAKOXK MUIBIY 1 KOMIEHcAIli{ BiAMOBITHO IO 3aKOHO/IaBCTBA Ta
KOJICKTUBHOTO JIOTOBOPY;

. NpaBUiIa BHYTPIIIHBOTO TPYAOBOTO PO3NOPSIKY, PEKUM Ipalli i BIAMOUYUHKY, TOJTOKEHHS
KOJIEKTUBHOTO IOTOBOpPY (3a HasiBHOCTI);

. HPOXOJKEHHs 000B’A3KOBUX 1HCTPYKTAXIB 3 OXOPOHH Mpalli, 0€3MeKn KUTTETISIBHOCTI,
MOKEXKHOI O€3MeKH, caHiTapii Ta HUBIIBHOIO 3aXUCTY;

. TPUBAJICTb MIOPIYHOI BIJIMYCTKH, YMOBHU Ta PO3MIp OIUIATH Ipalli;

. TIOPSI/IOK 1 CTPOKH MOTIEPEHKEHHS TIPO MPUITMHEHHS TPYI0BOTO JIOTOBOPY.

2.11. TpynoBuii 10TOBip NPUITUHAETHCS 3 MiJICTaB, IEpeJ0AYCHUX YUHHUM 3aKOHOABCTBOM, 13
JOTPUMaHHIM BCTAHOBJIICHOI IPOIIEYPH Ta YMOB 3BLIbHEHHS.
2.12. Y newsb 3BinbHeHHs kepiBHUK 3/]O:

. BUJIA€ MPALIBHUKOBI KOII0 HaKa3y MPO 3BUIbHEHHS;
. BUJIa€ TPYIOBY KHIXKKY (K110 BoHa 30epiranacs B 3/10);
. 3M1MCHIOE TOBHUH (DIHAHCOBHI PO3PaxyHOK;

[MUCHBMOBO 1H MYye€ IpaliBHUKA IIPO HApaxOBaHI Ta BUILUIAYEHI CYMH.
. CbMOBO 1H(OpPMYE MpaLiBHUKA IPO HApaxXOBaHl Ta adeHi ¢



Sk11o npaiiBHUK BiJICYTHIH Y J€Hb 3BUIHHCHHS:

. KOIIiI0 HaKa3y Mpo 3BUIbHEHHS HAJCUJIAIOTh PEKOMEH0BAaHUM JICTOM;

. AKIIO TPyIoBa KHMXKa 30epiraetses y 310 — HanpaBiseThCs TOB1IOMIIEHHS PO
HEOOXITHICTH i1 OTpUMAaHHS;

TpynoBy KHHXKKY MOKE OTpHMATH 1HIIIA 0c00a 3a HOTapiaJbHO TTOCBITYEHOIO TIOBIPEHICTIO.
JlHeM 3BUTbHEHHSI BBAXKA€ETHCS OCTAHHIN IeHb pOOOTH IpalliBHUKA.

2.13. Y pa3i nmepeBeeHHS Ha iHITY TTocaay abo 3BUIbHEHHS, PAIliBHUK 30008’ I3aHAN TIepeIaTi
CIpaBH Ta MaifHO MpaliBHUKY, IPU3HAYEHOMY Oe3ocepeqHiM KepiBHUKOM abo kepiBHuKOM 310.
®akT nepegaHHs crpaB 0(POPMITIOETHCS aKTOM Y ABOX MIPUMIPHHUKAX: OJUH ME€PENAETHCS
NpaLiBHUKOBI, Apyruii 3anumaerses y 3/10.

2.14. 'V pa3i 3MiHA MaTepiaabHO BiAMOBIAAIBHOI 0COOM (3BIJIbHEHHS, TIEPEBEACHHS, TPUBAJIA
BIJICYTHICTb), BCTAHOBJICHHSI (DaKTy KpaJiKKH, IICyBaHHS a0 370BKuBaHHA, y 3/10 npoBoauThCS
IHBEHTapHU3allisl BIIMOBITHO 0 YUHHOTO 3aKOHO/IaBCTBA.

3BUTHHEHHS MEarOT1YHUX MPAI[iBHUKIB!

. y 3B’S3KY 31 CKOPOUEHHSIM 00CAITY POOOTH — JIOMYCKAETHCS JIUIIE TI0 3aBEPIICHH1
HABYAJIBHOTO POKY;
. 3a pe3yJibTaTaMM aTecTallli, a TaKoXK y pasi JiKBijamii 3akiaay, CKOpOUCHHS KIJTbKOCTI a0o

IITATy NPaliBHUKIB — 31MCHIOETHCS BIIMOBITHO IO YAHHOTO 3aKOHOJABCTBA.
2.15. Oco0aMBOCTI 3BUTBHEHHS TIiJ] YaC BOEHHOTO CTaHy:

2.15.1. KepiBauk 3/10 mMae npaBo 3BUTFHUTH MpaIliBHUKA ITi]1 9aC THMYACOBO1
HeTpane31aTHOCTI a00 BIAMYCTKH. Y TaKOMY pa3i JaTOI0 3BUILHEHHS BBXKAETHCS TIEPITUI poOOUnid
JICHb ITICIIS 3aKiHYCHHS TIEPi0Ay HEMpaIe31aTHOCTI a00 BiIITyCTKH, 3a3HAYCHUN Y BiITMOBITHUX
JIOKYMEHTaX.

2.15.2. He nomyckaeThCsi 3BUTBHEHHS ITi]] Yac BiITyCTKH y 3B 3Ky 3 BariTHICTIO Ta
MOJIOTaMH, @ TAKOXK BIAMYCTKH JUIS JOTJISITY 33 AUTUHOIO 10 AOCSATHEHHS HEI0 TPUPIYHOTO BIKY.

3. OcHOBHi 000B’3KkH NMpaniBHUKIB Ta kKepiBHuKa 3/10
3.1. O6oB’s13ku npaniBHukis 310
3.1.1. 3aranbHi TpynOBi 000B’SI3KH
3.1.1.1. CymiiHHO BUKOHYBAaTH 110Ca/10Bi 000B’3KH, BU3HAUYEHI 0Ca0BOIO (POO0UY0I0)
THCTPYKIIi€10, IHCTPYKIIISIMU 3 OXOPOHH TIpaIli, O€3MeKH KUTTEAISITBHOCTI, MTOKEKHOT Oe3IeKH,
LIUBUIBHOTO 3aXUCTY, a TAKOXK 1HIIUMHU JOKaabHUMHU akTamu 3/10.
3.1.1.2. BukoHyBaTu HaKka3u Ta fopy4eHHs kepiBHuKa 3/10.
3.1.1.3. CBoeyacHoO 3’ABIATHCSA HA poOOYOMY MICII, TIOTPUMYBATHCS BCTAHOBJICHOTO PEKUMY
pobotu, nepedyBaT Ha pOOOYOMY MICIII MPOTITOM POOOYOT0 Yacy, 3a BUHITKOM BCTAHOBJICHUX
nepepB.
3.1.1.4. [ToBigoMisaTH Oe3MOCEPETHHOTO KEPiBHUKA PO MPUIHHHU BiJICYTHOCTI Ha poOOTi (10
MoYyaTKy pob0o4oro JiHs, AKIIO MOKIHUBO).
3.1.1.5.V¥ pa3i THMuYacoBoi HeMpane3AaTHOCTI — 1HPOPMYBATH PO BIIKPUTTS €-JTIKapHIHOTO.
3.1.2. InpopmyBanHs anmiHicTparii
3.1.2.1. HagaBaTi Ha BUMOTY JJOKYMEHTH BiliCBKOBOT'O OOJIIKY BiJIITOBIIHO JIO YHHHOTO
3aKOHOJIaBCTBA.
3.1.2.2. IToeigomisaTu kepiBauka 310 mpo 3MiHy CIMEHHOTO CTaHy, MiCIs IIPOKUBAHHS, OCBITH,
YJICHCTBA y NMPO(eciiiHii CIiii — MPOTATOM TPHOX pOOOUYUX JHIB.
3.1.2.3. Y pa3si nparneniamTyBaHHs 32 CYMICHUIITBOM — ITOBIJJOMJISITH TIPO 3BIILHCHHS 3
OCHOBHOTO MiCIIsl poOOTH HE Mi3HIIIe JHS 3BUTbHCHHS.
3.1.2.4. TloBigoMJyIATH KEPiBHUKA TIPO JOCTPOKOBE MOBEPHEHHS 3 BIAMYCTKH IS OTIISTY 3a
JTUTHHOIO — He Ti3Hime Hix 3a 10 kanenmapHUX JHIB 10 BUXOIY Ha POOOTY.
3.1.3. lorpuMaHHs BUMOT OXOPOHH Tpalli, MOKEKHOI OE3MEKH Ta IUBUILHOTO 3aXHUCTY
3.1.2.5. 3abe3nedyBaTi MOXKJIMBICTh KOMYHIKaLlii 3 pOOOTOJaBIIeM, 30KpeMa IIiJ1 4ac MPU3yNUHEHHS
Jii TpyIOBOTO JOTOBOPY, Ta moBigoMisaTu kepiBauKa 3/1O mpo 3MiHy 3aco0iB 3B 53Ky (ampeca,
TeneoH, eIeKTPOHHA MOINTa) y cTpoK He Ounbine 10 kaneHgapHuX AHIB 3 MOMEHTY 3MiHH,
BIAMOBIIHO 710 3akoHy Ykpainu Ne 4412-1X.
3.1.3.1. lorpuMyBaTucsi BUMOT 3 OXOPOHH Ipalli, 0€3MeKH KUTTEAIATBHOCTI, TIrl€HN Tpalt,
MOKEXKHOI O€3MeKH, IUBITLHOTO 3aXUCTY.



3.1.3.2. Y pa3i BUHHKHEHHS aBapiid, IPOCTOIB UM 1HIINX 3arp03 — BKHBATH HEOOXITHUX 3aX0JIiB Ta
MOBIAOMJISITH KEPIBHUKA.

3.1.3.3. JloaiinuBo craBuTrcs A0 MaitHa 310, pamioHaaIbHO BUKOPHCTOBYBATH €JICKTPOCHEPTIIO,
MaTepiaiy Ta IHII pecypcu.

3.1.3.4. BinmkooByBaTH KOy, 3amoaisHy MaitHy 3/10 y 3B’sI3Ky 3 BUHHUMHU JIiSIMH, y TTOPSIIKY,
BCTaHOBJICHOMY 3aKOHOZAaBCTBOM.

3.1.4. ETnyHa moBeJiHKa Ta CITy>)kOOBa KyJIbTypa

3.1.4.1. He posroomryBaTu ci1y’)k00BY, KOMepLiliHy Ta KOH(pIAeHLIHHY iH(OopMaIliio, EPCOHATIBHI
JlaH1, SIKi CTaJIA B1IOMI ITiJT YaC BUKOHAHHS TPYI0BUX 000B’S3KiB.

3.1.4.2. JlorpuMyBaTUCs HOPM J1IIOBOTO €THKETY Y B3a€EMHUHAX 13 KOJIEraMu, TiThbMH, OaTbKaMu
(3aKOHHMMM TIPEJICTABHUKAMH), 3 TIOBAr'OK0 CTABUTHUCS JI0 BCIX YYACHUKIB OCBITHBOTO IPOIIECY.
3.1.4.3. lorpuMyBaTUCs YUCTOTH 1 MOPAIKY Ha pobouomy micui Ta Tepuropii 3/10.

3.1.4.4. HanpukiHili poO0YO0TO JAHS 3a4UHATH BIKHA, IBEP1, BAMUKATH OCBITJICHHS Ta
€JIEKTPOIPUIIA/IHU, 3AJTUIIAI0YH IPUMILIEHHS y O€3MeYHOMY CTaHi.

3.1.4.5. 3a6opoHseTbes 31licHIOBaTH (OTO-, BiZIeO- Ta ayaio3iomMKky Ha Tepurtopii 3/10 6e3
norepeiHpoi 3roau kepiBauka 3/10 Ta ocib, skux (ikcyroTs, BiamnosinHo 10 ctarti 307
[usinpHOTO KOJIEKCY YKpaiHu. Y pa3i BCTaHOBJIECHHS Takoi 3a00opoHu nuMu [IpaBunamu, kepiBHUK
Ma€ MpaBo BUMAaraTH MpuNnuHeHHs 3iioMku. [IpuxoBane ¢ororpadyBanus abo Bigeodikcaris
po6oYoro mporiecy, B3aEMO/Iiil 3 TITBMH YU KOJIeraMu 0e3 BiMOBITHOTO JI03BOJTY — 3a00POHSETHCS.
3.1.4.6. [IpauiBHuKH 3000B’s13aH1 TOTPUMYBATHCh ITPABUJI HEPO3TOJIOUICHHS KOH(1IEHITIIHOT
iH(dopmariii, mepcoHAIbHUX JaHUX YYACHUKIB OCBITHBOTO MPOIIECY, a TAKOXK BIJIOMOCTEH 3
00OMEXEHHUM JIOCTYIIOM 3T1THO 3 YNHHUM 3aKOHOJIaBCTBOM.

3.1.5. JIoHOPCTBO, MEAMYHI OTJISIIM Ta JOBIIKH

3.1.5.1. ¥V pa3i Hamipy 31aTi KpoB a0o0 ii KOMIIOHEHTH — MUCHMOBO MOBiTOMUTH KepiBHUKA 310
He TI3HIIIe HIX 32 OIMH POOOYU IEHb.

3.1.5.2. Y pa3i Menu4gHOTO BiIBeJICHHS — HAJIATH BIATIOBITHY OBIAKY.

3.1.5.3. [IpoxoauT 060B’A3KOBI MOMEPEIHI Ta IEPIOAUYHI MEANYHI OTJISIAN BiIMOBIAHO A0
HOPMATHBHUX BUMOT, CBOEYACHO TIOJ]aBaTH MiATBEPIHI JTOKYMEHTH.

3.1.6. loTpuMaHHsI MOBHOI €TUKU Ta KOMYHIKAILIIHOT KyJIbTypH

3.1.6.1. loTpumyBaTHCss HOPM MOBHOI €TUKH, CITUIKYBATHCS 3 BUXOBAHISIMU, KOJIETaMH, OaTbKaMu
Ta 1HIIMMHU yYaCHUKAMU OCBITHBOTO MPOLIECY IEP:KaBHOIO MOBOK, BHKOPUCTOBYIOUYH BBIUWIHBY,
TO0OpO3UUIINBY, TOJICPAHTHY Ta NEAATOT1YHO JOIIBHY JICKCUKY.

3.1.6.2. 3a00pOHSIE€THCSI BAKOPUCTOBYBATH HELIEH3YPHY JEKCUKY, IPUHU3JINBI, IUCKPUMIHALIIHI YU
o0pa3iKBi BUCIIOBIIIOBAHHS; BUSABIISATH arpecito, HETAKTOBHICTh a00 3HEBary.

3.1.6.3. [TopymieHHs UX BUMOT MO€ BBa)KaTUCS MOPYLICHHSAM TPYI0BOi JUCLHUILIIHU.

3.1.7. Jii mijx yac HaA3BUYAHHUX CUTYyaIlill Ta BOEHHOTO CTaHy

3.1.7.1. ¥V pa3i oroyiomieHHs! MOBITPSHOI TPUBOTY — HEraiiHO €BaKyIOBATHCS /IO YKPUTTS Ta JIATH
3TiHO 3 IHCTPYKI[ISIMU.

3.1.7.2. lorpumyBatuch nosnoxenb Konekcy 6€31medHoro OCBITHbOIr0O cepe1oBHIIA, IPAaBUI
IUBUIBHOTO 3aXKUCTY, IHCTPYKIIIN 3 €BaKyallii Ta MOBEIHKH B YKPHTTI.

3.2. O00B’A3KY NeJArorivYHuX NpauiBHUKIB

3.2.1. BUKopHCTOBYBaTH JIep>KaBHY MOBY B IIpo(eCiiiHil JISUTBHOCTI BiAIOBITHO J10 3aKOHY
VYxpaiau «IIpo 3abe3neueHHs pyHKIIIOHYBaHHS YKPAaiHChKOI MOBH SIK JIEPYKaBHOD.

3.2.2. OpranizoByBaTH OCBITHI/ IIPOIIEC BIAMOBIIHO O BUMOT J[ep:kaBHOTO CTaHIAPTY JOIIKIIBHOT
OCBITH.

3.2.3. PearnizoByBaTu OCBITHI Ta mapIiiaibHi Iporpamu, siki MatroTh Tpud MOH abo BianmoBigaroTh
3aTBEPKCHUM METOJAMYHUM PEKOMEH/IALIISM.

3.2.4. [linBuiryBatu nmpodeCiiHuiA piBeHb, TOTPUMYBATHCS NIEAATOT'TYHOI €TUKH Ta MPOXOIUTH
aTECTAIIIIO 3T1IHO 3 YAHHUM 3aKOHOaBCTBOM.

3.2.5. 3abes3neuyBaTu Oe3MeYHEe OCBITHE CEPEIOBHUIIE, 3aII00ITaTH MPOsSBaM HACHIIbCTBA, OYIIIHTY,
JTUCKpUMIHAIIII.

3.2.6. PearnizoByBaTu iHauBIIyanbHi IporpamMu po3BUTKy aiteit 3 OOII, B3aemonisatu 3 ¢paxiBusMu
IPLI, koMaH 1010 CYynIpOBOY, OaTbKaMHu.

3.3. O00B’sI3kM MpaIiBHUKIB TEXHIYHOTO Ta 00CITyTOBYIOUOTO MIEPCOHAITY



3.3.1. BukonyBatu 1mocaioBi 000B’sI3KH 3TiTHO 3 pOOOYOI0 IHCTPYKIII€I0, JOTPHUMYBATUCH
THCTPYKIIii 3 OXOPOHH Tpalli, MOKeXKHO1 Oe3MeKH, IUBIILHOTO 3aXUCTY, CAHITAPHOTO PETJIAMEHTY.
3.3.2. [ligTpumyBaTH caHITApHO-TITIEHIYHHIA CTaH MPUMIIICHb, TEPUTOPIi, IHBEHTAPIO Ta
o0JaIHaHHS.

3.3.3. JlboaiinuBo craBuTHCcs 10 MaitHa 3/10, eKOHOMHO BUKOPHUCTOBYBATH PECYPCH.

3.3.4. loTpuMyBaTUCh PEKUMY POOOTH, 3’ ABISTHCH BYACHO, TOBIIOMIISATH IIPO BIACYTHICTH a00
3ami3HeHHs .

3.3.5. ¥ pasi HC, tpuBoru abo eBakyariii — AiATH BIAOBIAHO 10 IHCTPYKIIiii.

3.3.6. CrinkyBaTucs 3 yciMa y4aCHUKaMH OCBITHBOTO TIPOIIECY JOOPO3UWINBO, 3 TOTPUMAHHIM
HOPM TNpo(heciitHOT eTHKH.

3.4. KepiBuuk 310 3000B’s13aHuii:

3.2.1. Oprani3anis nparii Ta pecypcHe 3a0e3neueHHs

3.2.1.1. InpopmyBaTu MpariBHUKIB MPO YMOBH TPYAOBOT'O IOTOBOPY BiATOBIAHO 0 YUHHOTO
3aKOHOJIaBCTBA.

3.2.1.2. 3abe3neuyBaTu MpamiBHUKIB pOOOYNMH MICISIMU (32 BUHATKOM JUCTAHIIIHHUX
MPAIiBHUKIB) 1 pOOOTOIO 3TTHO 3 YMOBAMHU TPYAOBOTO JOTOBOPY.

3.2.1.3. 3abe3neuyBatu pob0OUi MicCIisI HEOOX1THUMH MaTepiaIbHUMH Ta CHEPTeTHYHUMH
pecypcamu, o0JIaTHaAHHIM, IPUIIAaMU, 3ac00aMH 1HIUBITyaIbHOTO 3aXHCTY.

3.2.1.4. 3abe3nevyBaT HAJIC)KHUH TEXHIYHUHN CTaH MPUMIIIECHb, 00JIaIHAHHS, YCTAaTKyBaHHS Ta
1HIIHMX 3ac00iB mpari.

3.2.2. besrnieka, oxopoHa Tparli, [UBIILHUN 3aXUCT, O€3MEeYHE OCBITHE CEPEIOBHUIIEC

3.2.2.1. OpranizoByBaTH CBO€YACHE MPOBEJCHHS IHCTPYKTAXIB 1 HABYaHHS MPALIBHUKIB 3 TUTAHb
OXOPOHH TIparli, 0€3MeKH JKUTTETISITLHOCTI, TIOXKEKHOT O€3IMEeKH, IIMBIILHOTO 3aXUCTY Ta 1HITUX
BUMOT O€3TIeKH.

3.2.2.2. BxxuBatu 3ax0/1iB 11010 MPOo(]iIaKTUKK BUPOOHUYOTO TpaBMaTH3MY, MpodeciitHux Ta
IHIIIMX 3aXBOPIOBAHbB.

3.2.2.3. Y Bunajakax, nepeadoaueHux 3aKOHOJAaBCTBOM, HAJaBaTH MpaIliBHUKAM MiJIbTH Ta
KOMIIEHCAIIii 32 0COOJIMBI YMOBH IIparii.

3.2.2.4. CtBoproBaTH Ta niaTpumyBaTt B 3/10 Oe3nedne OCBITHE CepelOBUIIE BiAMOBIIHO 10
Konekcy 6e3meuHoro ocBITHROTO CepeIOBHUIINA, BUTbHE BiJl HACHIBLCTBA, JUCKpUMIHAILT, OyIIiHTY,
3arpo3 (i3NYHOMY Ta MCUXIYHOMY 3/10POB’IO0.

3.2.2.5. 3a0e3neuyBaTr (PyHKIIOHYBAHHS CHCTEMH ITUBIIBLHOTO 3axucTy B 3/10: obmanmryBaHHs
YKPUTTS, po3po0Ka eBaKyalifHMX MapLIpyTiB, TOTOBHICTH /10 Ha/I3BUUAHHUX CUTYaLlH.

3.2.3. ®inancH, KagpoBe 3a0e3NeueHHs, TPYIOBI rapaHTil

3.2.3.1. 3abe3nedyyBaTH CBOEYACHY Ta B IOBHOMY 00CsI31 BUILIATY 3ap0oOITHOT IJIaTH BIAMOBIIHO J10
3aKOHOJIAaBCTBA 1 KOJIEKTUBHOTO JOTOBOPY.

3.2.3.2. Buznauatu nocaoBi (poOoui) 000B’s3K1 MPaIiBHUKIB 1 3a0e31euyBaT 03HAHOMIICHHS 3
HUMH 111 T IINC.

3.2.3.3. IndopmyBaTH npaiiBHUKIB, AKi MPALIOIOTh 32 CTPOKOBUMH JI0TOBOPaMH, IIPO HasIBHI
BakaHCIi Ta 3a06e3meuyBaTH piBHI MOXKIIMBOCTI IEPeXo 1y Ha O€3CTPOKOBHIA JIOTOBIP.

3.2.3.4. 3a0e3neuyBaTh 3aXUCT NEPCOHANLHUX JAHUX MPAIIBHUKIB BIAMOBITHO 10 3aKOHY YKpaiHH
«IIpo 3axucT NepCOHAIBHUX TAHUX.

3.2.3.5. OpranizoByBatu 00J1iK poO0YOro yacy Ta KOHTPOJIb 32 BAKOHAHHIM I10CaJOBUX 00OB’SI3KiB
MpaIiBHUKAMH.

3.2.3.6. CtBOprOBaTH YMOBH JUIS MiJABUILEHHS KBai(ikaiii mpamiBHUKIB, IPOECiHHOro 3pOCTaHHs
Ta 0e3MepepBHOIO HaBYAHHSI.

3.2.3.7. loTpuMyBaTUCs TPYIOBOT'O 3aKOHOAABCTBA MIPU BUPILICHHI COLIATbHO-TPYAOBUX MTUTAHb.
3.2.3.8. OpraHi3oByBaTH BeJCHHS BIHCHKOBOTO 00JIIKY BiJIIOBIAHO /0 YMHHOT'O 3aKOHO/IaBCTBA (32
notpedn).

3.2.3.9. CTBOproBaTH YMOBH JjIsl TOBHOIIIHHOTO BiJMTOYMHKY MPaIliBHUKIB, IOTPUMaHHS CaHITapHO-
riri€eHIYHUX BUMOT, OOJIAIITYBaHHS KIMHAT BiJIIOYMHKY.

3.2.3.10. 3abe3neuyBaTy MOKIIMBICTh KOMYHIKAIIii 3 MpaIliBHUKaMH, 30KpeMa i1 yac
NPU3YNUHEHHS /i1 TPYZAOBUX JOTOBOPIB, Ta BHOCUTH CBOEYACHO BIATIOBIAHI 3MiHU 10 €IMHOTO



JEP>KaBHOTO PEECTPY OPUANYHUX 010, (PI3UIHUX OCI0 — MIANPHEMIIIB Ta TPOMAICHKUX
(dbopMyBaHb 11010 KOHTaKTHUX AaHuX 3/]0, BiAMOBiIHO 10 BUMOT 3akoHy Ykpainu Ne 4412-1X.
3.2.4. OcgiTHilt miporiec
3.2.4.1. OpranizoByBatu nistbHICTh 310, po3B’s3yBaTH MUTAHHSA (PiHAHCOBO-TOCIOAAPCHKOTO
3a0e3neyeHHs .
3.2.4.2. OpraHi3oByBaTH OCBITHIi MIPOLIEC BIMOBIAHO 10 BUMOT ba30BOro KOMINOHEHTA AOMIKITHHOT
ocgity, porpam 3/10, BrpoBakyBatu BCA30 (3a HasBHOCTI), 371HCHIOBATH KOHTPOJIb SIKOCTI
OCBITHIX Pe3yJIbTAaTIB.
3.2.4.3. 3abe3neuyBat PyHKIIIOHYBaHHS BHYTPIIIHHOI CHCTEMH 3a0€3MEUCHHS SIKOCT1 OCBITH.
3.2.4.4. HagaBaTu mpaiiiBHUKaM MO>KITUBOCTI Ta CTBOPIOBATH YMOBH JUTsI IiIBUIIICHHSI KBaTi(ikamii
Ta (paxoBOTO 3pOCTaHHSI.
3.2.4.5. 3a0e3neuyBaT JOTPUMAHHS MOBHOTO 3aKOHO/IAaBCTBA: OPraHi30ByBaTH OCBITHIN MPOIEC
Jep>KaBHOIO MOBOIO BiimoBiHO 10 3V «IIpo MoBy».
3.2.5. BuxoBHa Ta 6e3nexoBa poboTa 3 JiTbMU
3.2.5.1. Po3risiiatv 3as1BHM PO BUTIAKK OYyJIIHTY (IIbKYBaHHS ), 1HIIIIFOBATH PO3CIIiAyBaHHS,
CKJIMKATH KOMICiI0, yXBaJIOBATH PIllICHHS 32 Pe3yIbTaTaMH Ta pearyBaTy 3TiIHO i3
3aKOHOJaBCTBOM.
3.2.5.2. Y pa3i BusBieHHs OyiHTY (I[bKyBaHHS ) — IMOBIJOMIISTH TIOJIIIIO Ta CITyKO0y y crpaBax
iTEH.
3.2.5.3. ®opmyBartu 3acau, CTBOPIOBATA YMOBH, CIIPUSATH ()OPMYBAHHIO KYJIBTYPHU 3JI0POBOTO
crocoOy >KHTTS cepe]l BUXOBaHIIB 1 npaniBauKiB 3/10.
3.2.6. Inkmo3uBHa ocBiTa Ta podora 3 Aitebmu 3 OOII
3.2.6.1. 3a0e3neuyBaTH HaJIe)KHE KaIpOBE 3a0€3TMCUCHHS 1IHKITI0O3UBHOTO HaBUYaHHS (ACHCTCHTH
BHUXOBATEJIs, BUUTEINI-1€(PEKTOIOTH, JIOTONEH, MPAKTUYHI TICUXOJIOTH).
3.2.6.2. OpranizoByBatu B3aemozito 3 IPL, konTpontoBaTi BUkoHaHHs BUCHOBKIB [PL] y Mexax
KOMITIETEHIIIH 3aKyIay.
3.2.6.3. 3a0e3neuyBatu qoTpuManHs npas Aiteit 3 OOII Ta HegomyIeHHs AUCKPUMIiHALIT 32
03HAKOIO CTaHy 3/10POB’sl, PO3BUTKY UM 1HIIUX 1HAUBIIyaIbHUX OCOOJIUBOCTEH.

4. IIpaBa npauniBHUKIB Ta KepiBHMKA 3aKJIaAy JOLIKIJIbHOI OCBITH
4.1. IlpaBa mpaiiBHUKA
4.1.1. 3aranbHi TpyAOBI IpaBa
4.1.1.1. OrpumyBaTH 3apoOITHY IJIaTy BIAMOBIIHO O YMOB YKJIAJCHOTO TPYAOBOTO IOTOBOPY.
4.1.1.2. Bumaratu Bifg kepiBHuKa 3/10 3a6e3nedueHns poOoToro 3a npodeciero Ta Kpamidikaliero.
4.1.1.3. 3BepraTucs 10 KepiBHHUKA 3 MPOITO3UIIISIMH IIO0 BAOCKOHAJICHHSI OCBITHBOTO TIPOIIECY,
oprasizauii mpami Ta yMOB JiSTIBHOCTI.
4.1.1.4. OckapxyBaTy 3aCTOCOBAHE JUCIUILIIHAPHE CTATHEHHS B MOPSIIKY, BA3HAYECHOMY
3aKOHOJaBCTBOM.
4.1.1.5. Bpatu y4yacTb y poOOTI KOJIETiaIbHUX OPTaHIB YIIPABIIHHS T4 TPOMAJICBKOMY
camoBpsinyBansi 3/10.
4.1.1.6. [IpeTenayBaTu Ha Big3HaYEHHS NMPOQPECIHHUX JOCATHEHb, TPEMIIOBAHHS, MOPAJIbHE Ta
MaTepianbHe 3a0X0YCHHS.
4.1.2. TlpaBo Ha Oe3mnedHi YMOBH Iparii:
4.1.2.1. llpamroBaTé B YMOBAax, 110 BiJMOBIJaI0Th BUMOTaM O€3MEKH, TTiEHH, OXOPOHH Ipalli Ta
[UBUIBHOTO 3aXHCTY.

4.1.2.2. ByTy 3aXUIIeHUM Bija Oyb-IKHX GOPM JUCKpUMIiHALT, HACHILCTBA, OYIIHTY,

eKCIUTyaTallli, mporaraty, 1o MKOAUTh (PI3MIHOMY YU TICUXIYHOMY 3/I0POB’IO.
4.1.3. TIpaBo Ha PO3BHUTOK Ta aKaJeMiuHy CBOOOIY (IJIsl IeJaroriyHuX MpaliBHUKIB):
4.1.3.1. Matu akanemiuHy cBOOOy: Y BUOOP1 hopM, METO/IiB, 3aCO0IB HaBUYaHHsI, Y PO3pOOII Ta
BIIPOBAKEHHI TIPOTpaMm.
4.1.3.2. IlinBunryBaTy KBamidikallito B akpeIUTOBAHKUX 3aKjaaax ado 1HIIMX cy0’€KTax OCBITHBOT
JUSJIBHOCTI.
4.1.3.3. Matu goctyn a0 iHpopMamiiHuX 1 TUPPOBUX PECYPCIB, IO BUKOPUCTOBYIOTHCS B
OCBITHBOMY IIPOLIECI.
4.1.3.4. bpatu y4acTtb y npodeciiiHuX CIIbHOTaX, KOHPEPEHITiAX, cCeMiHapax.



4.1.3.5. Oprani3oByBaTH OCBITHIO, TBOPYY, HAYKOBY JISJILHICTh 332 MEKaMHU 3aKJIATy.

4.1.3.6. OTpuMyBaTH NeIaroriyHe HaBaHTAXXEHHS B 00CsI31 MEHIIIOMY, HIXK Tapu(Ha CTaBKa, JIUIIe
3a MUCHMOBOIO 3T0JIOF0.

4.1.4. TlpaBa y cepi BiAIOUHHKY:

4.1.4.1. OTpumyBaTH MOPIYHY BIAMMYCTKY BIAMOBIIHO 0 3aKOHOIABCTBA Ta KOJCKTUBHOTO
JIOTOBODY.

4.1.4.2. KopucTyBaTUCh IHITUMH BUIAMH COIIaJIbHAX TapaHTiH, mepeadadeHnX 3aKOHOJaBCTBOM
VYkpainu Ta BHyTpimHiMu aktamu 3/10.

4.2. IIpaBa kepiBHUKA 3aKJIaay JOMIKIILHOI OCBITH

4.2.1. Bumaratu BiJ] npaliBHUKIB HEyXMWJIBHOTO BUKOHAHHS TPYIOBUX 00OB’S3KiB, TOTPUMAaHHS
BHYTPIIITHBOTO TPYAOBOTO PO3MOPSIKY, JIOKAIbHUX HOpMaTUBHUX akTiB 3/10.

4.2.2. KoHTpo0BaTH BUKOHAHHS MTPalliBHUKaMU BUMOT OXOPOHH Tpalli, MOXKEXKHOT Oe3MeKH,
CaHITapHOTO PErJIaMEHTy Ta MPaBUJI IIUBIIBHOTO 3aXUCTY.

4.2.3. ByxuBaTH 3aX0][iB MOPAJIHHOT'O Ta MATEPIaIbHOTO 3a0X0UYCHHSI 32 CYMJIIHHY TIPAIILo,
IHIIATUBHICTH T4 JOCATHEHHS.

4.2.4. TIpuTATrHYTH NPALiBHUKIB 10 JTUCIMIUTIHAPHOI BiAMOBIAAIBFHOCTI 32 MOPYIIECHHS TPYAOBO1
JIUCIUIUIIHY 3T1THO 13 3aKOHOJABCTBOM.

4.2.5. Y mexax 1mocajoBUX MOBHOBAXXEHb — JIEJIETYBATH 3aBIAaHHS, KOOPIUHYBAaTH POOOTY
KOJIEKTHUBY, 3a0e31evuyBaT e(peKTHBHY OpPTaHi3allif0 OCBITHRLOTO IpoIiecy Ta 0e3NeKy YUYaCHHUKIB.
5. Po0ounii yac i yac BianouymHky

5.1. PoOouwnii yac 1 rmegaroriyae HaBaHTAKEHHS

Po6ouwnii yac mearorivHOro NpamiBHUKA — I1€ 9ac, HEOOX1THUA JUTsl 3M1ICHEHHSI HUM OCBITHBOTO
MpOoLIeCy 3 BUXOBAHISIMH, a TAKOK BUKOHAHHS METOJAMYHOT, OpraHizauiiHoi poOOTH Ta 1HIIOI
MeIaroriaHol JisUTBHOCTI, TIepe10avyeHoi TPyIOBUM JOTOBOPOM Ta TIOCAI0BOIO IHCTPYKIIIETO.
Po6ounii yac:

. qupekTopa — 35 TOMH Ha THKICHB;

. MearoriyHux npamiBHukiB — 30 TOAWH HA THXKICHB;
. BUXOBAaTeII-METOANCTA - 35 rOIMH Ha TIKIECHD,

. aCHCTEHTA BUXOBATeNs — 35 TOMH Ha THHKIEHD;

[lemaroriune HaBaHTAXKEHHS M€IarOTIYHOTO MpaIliBHUKA — 1€ O€3MOCePeIHIN yac 311MCHEHHS
OCBITHBOT'O TIPOLIECY 3 BUXOBAHIIMU. (3akoH Ykpainu «IIpo momkineHy ocBiTy» (y penakiiii,
yuHHi# 3 01.01.2025):

. JUIS BUXOBATeiB, IHCTPYKTOpA 3 (Qi3KyIbTYpH - 25 rOJIMH HA THXKICHbD;
. JUTS IPaKTUIHOTO 1icuxoora — 20 TOIWH Ha THKICHD;
. JUIS KepiBHUKA MYy3UYHOTO — 24 TOJMH Ha THXKICHb.

3a yMOBHM NOTOJ)KEHHS 3 KEPIBHUKOM METOJIMYHA, OpraHizaiiifHa Ta iHma npodgeciiina podora
nejarora Mo)ke BiI0yBaTHCS 11032 MEKaMH 3aKJIay JOIIKUIEHOI OCBITH Ta 032 BCTAHOBJICHUM
PEKUMOM HOTO POOOTH, IO CIIPHSIE PALliOHATHFHOMY BUKOPUCTAHHIO POOOYOTO Yacy Ta
HiABUILEHHIO epekTuBHOCTI poboyoro yacy. (c1.60 K3nll Ykpainu)

Hopwmy tpuBanocti po6ouoro yacy Bu3zHadae Kogexc 3aKoHiB mpo mpaifo Y KpaiHu:

. JUTSI METUYHOTO TIpaiiBHUKA — 38,5 TOANH Ha THK/CHB;

. JUISL TEXHIYHOTO repcoHany — 40 ronvH Ha THXKACHb.

Po3nozin neparorivuHoro HaBaHTaXXEHHS B 3aKJIa/li JOMIKUIBHOT OCBITH 3aTBEPKY€E KEPIBHUK
BIJIMOBIHO /10 BUMOT YMHHOT'O 3aKOHO/IABCTBA. Y pa3i BCTAHOBJICHHS IEaroriqvHOro
HABaHTAXCHHS 00CSITOM MEHIIIE HOPMU — II€ JIOMYCKAEThLCS JIUIIE 3a TTMCHMOBOIO 3T0JI0F0
TIpaIiBHUKA.

5.2. Po0ounii TH:KIEHb

V¥ 3J10 BcTaHOBJICHO I’ AITUJCHHUN POOOYMIA THXKACHB 3 IBOMA BUXITHUMHU JHIMH — Cy0OTa 1
HE 1A

5.2.1. TaGemroBaHHA



OO6utik BiAMpanboBaHOTO PoOOYOro yacy BeAeThCs y Tabesi 00J1iKy BUKOPUCTAHHS pOOOUYOTO Yacy.
BincyTHicTh nmpaniBHUKa y (hiKCOBaHUM yac 6e3 MOBaXKHOT IPUUMHU € TOPYIIEHHSIM TPY0BOT
IUCIIAILIIHHA.

5.2.2. Y4acTh y KOJEKTUBHUX 3aX0/1aX

[lemaroriuni mpariBHUKU O€pyTh y4acTh y KOJICKTUBHUX 3ax0j1aX (Hapaau, 3acilaHHs TeAaroriaHoi
paau To1o), siki MoxyTh pu3Hadatucs 3 08:00 mo 17:00.

5.2.3. O6iHs IepepBa

JUnist ielaroriyHuX MpariBHUKIB, 3aiHATHX Oe31epepBHOI0 poOOTOIO 3 IIThbMH, O0IHS IIEpepBa HEe
BCTAHOBITIOETHCS. XapuyBaHHS Ta KOPOTKUH BIJIMOYMHOK OPraHi30BYIOTHCS Y BUTHHI Bif
6e3mnocepeIHbO1 B3aEMOIIT 3 JIThbMH MIPOMIKKHY Yacy (HampUKIa, IMiJ] 4ac JIEHHOTO CHY, 3aHATH 3
iHmMMU (axiBIsIMuU), 0€3 BIIPUBY BiJ BUKOHAHHS TPYIOBUX 000B’S3KiB.

5.3. CBATKOBI Ta peniriiHi JHi

Pob6ota y cBATKOBI Ta peniriiiHi JH1, BU3HAUYCHI 3aKOHOABCTBOM Y KpaiHu K odilliiiHi, He
MIPOBATUTHCS.

HamnepenonHi CBATKOBHX 1 HEPOOOUHX JHIB TPUBAIICTH POOOYOTO JTHS SISl TEXHIYHUX MPAIIBHUKIB
CKOpPOYYETHCSI Ha OJTHY TOAMHY, 32 BUHSATKOM:

. NPaIiBHUKIB, IS SIKAUX 3aKOHOJABCTBOM BCTAHOBJICHO CKOPOUYEHY TPUBAIICTh pOOOUOTO
gacy (30Kpema MeJarorivHux i MeJUYHUX MMPAI[iBHUKIB);
. MpaIliBHUKIB, SKi IPAIIOIOTh HA YMOBaxX HEMOBHOTO pOOOYOTO Yacy.

VY nepioa BOEHHOTO CTaHy CKOPOUYEHHS TPUBAJIOCTI POOOUYOTO JTHS HATIEPE0/IHI CBATKOBUX 1
HEpOOOUYUX THIB HE 3aCTOCOBYETHCS.

5.4. IlepenecenHs: po6OYMX JTHIB

VY pasi nepeHeceHHs poOOYMX JTHIB BIAMOBIIHO 10 pekoMeHaamniin KMY, npamiBHUKH MPaIo0Th 3a
3MiHeHUM rpadikoM. Lle Takok MOMMPIOETHCS HAa THX, XTO NIepe0yBaB y BiITYCTII Y4 HA
TKapHSHOMY, SIKIIO iX MOBEpHEHHSI BAOYIOCS 10 1aTH poO0o4oi cyOOTH.

5.5. HenoBHuit pobounii yac

3a JOMOBJIEHICTIO 3 KEPIBHUKOM IPALIIBHUKY MOKe OyTH BCTAHOBJIEHO HEMTOBHUN poOOUMit
JICHB/THKJIEHB 13 OTUIATOIO TIPOTIOPIIIHO J0 BiIPAIIbOBAHOTO YacCy.

5.6. IIpocriit

VY pa3si mpocToro, He 3 BUHU MpalliBHUKa, kepiBHUK 3/10O BU3HAUa€ Micie epeOyBaHHs MpaiBHIKA
3 ypaxyBaHHIM TPUBAJIOCTI MPOCTOI0, YMOB 0€3MeKH, HAsIBHOCTI LIKIAJIMBUX (PaKTOPIB HA pOOOYOMY
MICIIl, a TAKOK MOMJIMBOCTI 3a0e3meueHHs KoOM(POpPTHOTO IepeOyBaHHS Ha TEPUTOPIT 3aKIIay.
[Tutanns omatu mpari, Micls epeOyBaHHS MIPaLliBHUKA Ta IHIIMX OpraHi3aliiiHUX acleKTiB
MIPOCTOIO PETYIIOIOThCA BianoBinHO A0 ctatTi 113 Konekcy 3akoHiB mpo mpamto Ykpainu Ta yMoOB
KOJIGKTUBHOTO JIOTOBOPY.

5.7. 3MiHU B pexuMi npari

KepiBHHK Mae paBo 3MIHUTH peXXUM POOOTH, OIUIATY Ipalli, BCTAHOBUTH/CKACyBaTH HETIOBHUI
4ac, MOMEPEUBIITN HE TI3HIIIE HIXK 32 JIBa MICSIII.

5.8. Bimtyuenns 3 micusg poooTi

[ToTpiOHO y3romKyBaTH 3 KEPIBHUKOM OYIb-sIKE BNTYYSHHS 3 pOOOYOro MiCIIsl.

5.9. Bignyctku

5.9.1. [IpaniBHUKK MarOTh MPABO HA BC1 BUAM BIAMYCTOK BIJMOBITHO /10 3aKOHOJAABCTBA Y KpaiHU Ta
MIOJIOKEHb KOJIGKTUBHOTO JOTOBOPY.

5.9.2. I'padik BiANMYCTOK Ha HACTYITHUN KaJIGHJAPHUH PIK CKIATAETHCS MOPOKY 10 15 ciuns.
[IpaniBHUKIB 03HAHOMIIIOIOTH 3 I'paiKOM IiJ] HiAIHUC.

5.9.3. Kepisauk 310 noBigomiisie mpaliiBHUKA PO JaTy MOYATKY BIIITYCTKH HE IMi3HIIIE HIXK 3a JBa
THKHI O BCTAHOBJICHOT'O CTPOKY.

VY pasi HeHaJaHHS 3asBU KEPIBHUK CAMOCTIIHO BU3HAUA€E /ATy MOYATKY BIJITYCTKH B MEKaX CTPOKY,
nependaveHoro rpadikom.

6. 3aoxoueHHs1 3a ycnixu B po0oTi

6.1. 3a cymiHHE BUKOHAHHS TPYAOBUX 000B’S3KiB, BU3HAYCHHX I1OCAI0BOIO (POOOU0I0)
IHCTPYKIIi€10, 1HIIIaTUBY, MpodecioHaIi3M, TPUBaIy i 0e30raHHy MPaIlio, BaroMi pe3yiabTaTH
OCBITHBO1, METOAMYHOI Ta FOCMOAAPCHKOI NisIbHOCTI KepiBHUK 3/10 Mae mpaBo 3aCTOCOBYBATH TakKi
3aX0/I1 3a0XOYECHHS:



® OI'OJIOINICHHS ITOAAKH,

. 320XO0UYEHHS TIPEMIEI0;
. BPYUYEHHS I[IHHOTO MTO/IapyHKa,
. BiJ[3HaUEHHS NoYecHO rpamotoro 3/10.

3a0X04YEHHS TaKOK 3aCTOCOBYIOTHCS 3 HArOAM JIep>KaBHUX, MPOQECIHUX CBAT, IOBUJICHHUX /AT, 32
pe3yibpTaTaMu arectanii abo miicyMKaMH HaB4aJIbHOTO POKY.

[Mopsimok 3acTocyBaHHS IPEMitOBaHHS BU3HAYAETHCS [10JI0KEHHAM TIPO MPEMIFOBaHHS, SIKE €
JIOIATKOM J10 KOJIeKTUBHOTO oroBopy 310.

6.2. 3ao0xoueHHs 0(hOPMITIOETHCSI HAKa30M KEepIBHHKA 3aKjIaay Ta JOBOJIUTHCS /10 BijoMa
MpaLiBHUKA T1/1 TIAMKC 1 OTOJOMIYETHCS B KOJIEKTHBI.

6.3. Kannunatypu Ha 3a0X04€HHSI MOXKYTh BUCYBATHUCS BIIKPUTO, Y TOMY YHCII 32 IMOJAHHSIM
Me1aroriyHoi paau, npodCrmiaKoBOro KOMITETY.

3a MOroKeHHSIM 3 BHOOPHUM OPraHOM IEPBUHHOI MPOQCIIIKOBOI opraHizariii (mpo¢CcriJIKOBUM
npenctaBHukoMm) 3J10 Ta opranaMu rpoMasicbKoro caMoBpsTyBaHHs KEPIBHUK MOXKE MPEICTABIATH
MIPAIiBHHUKIB JI0 3a0XOUYEHHS BUIIIMMH OpPTaHAMM:

. HaAropoJKEHHS BIJOMYMMH 3a0X0UyBalbHIUMHU BigzHakamMu MOH Ykpainu (rpamory,
MOASKH, HarPy/IH1 3HAKU TOIIIO);
. MOJaHHS 10 TOYECHUX 3BaHb, OP/ICHIB, MEJaJIe 3TiTHO 3 YAHHUM 3aKOHO/IABCTBOM.

6.4. Oco0y, sIKy Bi[l3HAYECHO JICPKABHOK HATOPOJIOK0, MOKHA MTO/IAaBATH JI0 HACTYITHOTO
HArOpOJKCHHSI HE PaHiIlle HiXk Yyepe3 TPU POKH TICIIS MOTIEPEIHHOT0, 33 BHHATKOM TPE/ICTABICHHS
3a BUSIBJICHY OCOOMCTY MYXKHICTb, T€pOi3M a00 y4acTh y pSITYBAIbHUX/BOEHHUX TisX.

6.5. Jlo HaropoJHOTO MOAAHHS J0AAI0THCS:

. KOITii JIOKYMEHTIB, IO MiATBEPKYIOTh MTONIEPEIHI 3a0X04YeHHS (TPaMOTH, HAKa3H TOIIO);
. KOIiSl EPILOi CTOPIHKY MacnopTa (3aBipeHa TUPEKTOPOM);

. KOMIii BIAMOBIAHUX CTOPIHOK TPYIOBOI KHUKKH;

. JIOBiJIKa TIPO TPY/OBI MOKA3HUKH YH 1HIII 3100y TKH;

. 3rojia Ha 0OpOOKY MEePCOHATBHUX JaHHX.

7. BinnoBigajibHicTh npaniBHUKIB 32 nopymenHsi [IpaBuji BHYTPillIHLOr0 TPYA0BOI0
PO3MOPSIAKY

7.1. 3a mopyuieHHs TPYA0BOI NUCIUILTIHM MIPAIIBHUK HECE NUCUHUILUTIHAPHY BiAMOBIIANBHICTD Y
MOPSZIKY, BA3HAYCHOMY 3aKOHOJJaBCTBOM Y KpaiHH, KOJICKTHBHHM JIOTOBOPOM Ta IuMH [IpaBuiamu.
7.2. 3axogamMu JUCIUIUTIHAPHOTO CTATHEHHS €:

. JIOTaHa;
. 3BUIBHEHHS 3 pOOOTH.

7.3. 3BiTbHCHHS SIK AUCIHIUTIHAPHE CTATHCHHS 3aCTOCOBYETRCS Y pasi:

. CHUCTEeMATHYHOTO HEBUKOHAHHS MPAI[iBHUKOM 0€3 MOBAXHUX MPUYUH MOCAAOBUX (POOOUHX)

000B’sI3K1B, BU3HAUEHUX THCTPYKUIIMU Ta uMu [IpaBunamu, sIKIo paHillie BXKe 3aCTOCOBYBAJIUCS
JTUCLHUIUTIHAPHI CTSTHEHHS,

. Mporyiry, TOOTO BIICYTHOCTI Ha poOOTi 6€3 MOBaKHOI MPUYUHU OLIbIIIE TPHOX T'OJIUH
IPOTSrOM POOOYOro JIHS;

. MOsIBU Ha poOOTi B HETBEPE30MY CTaH1, y CTaHI HAPKOTUYHOTO 200 TOKCHYHOTO CIT’STHIHHS,
. BUYMHEHHSI aMOPAJILHOTO MPOCTYIIKY, II0 HECYMICHUH 31 cTaTycoMm neaarora (y ToMy 4ucii

— HEICH3ypHA JICKCUKA, TPUHUKCHHS JUTHHHU a00 KOJIETH, MOBa BOPOXKHEU1, OYJIIHT, IOPYIICHHS
MOBHOI €TUKH);

. BIJIMOBH BiJ] €BaKyallii ITi/1 4ac TOBITPSIHOI TPUBOTH, 3AJTMIIICHHS TiTeH 0€3 CYyNpoBOIY UM
HEJOTPUMAaHHS IHCTPYKIH 3 IUBIIBHOTO 3aXUCTY;
. HECaHKIIIOHOBaHOi (0TO-, Bifico- abo ayaio3iiomku Ha Teputopii 310, mo cynepeunTsb

HopMam [{uBinbHOrO KONEeKcy Ykpainu (crarts 307) i mopyurye npaBa y4aCHHKIB OCBITHBOTO
Ipo1IeCy.

7.4. Iami mopymeHHs TPY0BOT IUCIUILTIHA KaparoThCs OTOJIOMIECHHAM JOTaHU, HAITPUKIIA/I:
. HEJIOTPUMaHHS TPYJOBOTO PO3MOPAIKY;

. NOPYUICHHSI MOBHOT a00 mpogeciitHol eTuku;



. B1JIMOBA BiJ] HAIaHHS TUCAMOBOTO MOSICHEHHS aIMIHICTpallli 3 TUTaHb, 10 BUHUKAIOTh y
XOJIl TPYAOBUX BITHOCHH;

. HEXTYBaHHS BUMOTaMH J1IOBOTO CTUJIIO CIUIKYBaHHS a00 CIy»KOO0BO1 KyJIbTYpH;

. MOPYUICHHS PaBWJI BHYTPIIIHBOI KOMYHIKaLii y nepio Npu3yNuHEeHHs Aii TPYA0BOTO
oToBOPY (BiMoBiHO 10 3akoHy Ne 4412).

7.5. Ilepen 3acTocyBaHHIM JUCHUIUTIHAPHOTO CTATHEHHS MPAIliBHUK Ma€ HaJIaTH MMCHbMOBE
MOSICHEHHSI 1110/10 OOCTaBHH MOPYLICHHS. Y pa3i BIIMOBHU CKJIAJIA€ThCS aKT 3a MIAMHCOM TPhOX 0Ci0,
y TOMY YHUCIIi 6€3M0CePeHbOr0 KepiBHUKA.

7.6. CTATHEeHHS HaKJIaIa€ThCsl HE MI3HIIIE OJTHOTO MICSIIS 3 THS BUSBJICHHS MPOCTYIIKY, HE
BpPaxXOBYIOYH MEPi0JIiB BiJICYTHOCTI MPAIiBHUKA Y 3B 3Ky 3 TAMUYACOBOKO HETIPAIE3ATHICTIO Y1
BIJIMMYCTKO0. 3arajJibHUM CTPOK HAKJIAJICHHS CTSATHEHHSI HE MOJKE TIEPEBUIIYBATH IIIiCTh MICSIIIB 3
JTHSI BUMHEHHS IPOCTYTIKY.

7.7. IIpo 3acToCyBaHHS TUCIMILTIHAPHOTO CTATHEHHS BUIAE€ThC Haka3 kepiBHUKA 3/10, 3 sKkumM
MpaliBHUKA O3HAWOMITIOIOTH TIiJ1 MANUC Y TPUACHHUH CTPOK (0€3 ypaxyBaHHS NEpPioy BiJICYyTHOCTI
Ha poOoTi).

7.8. SIK110 mpOTSTrOM OJHOTO POKY 3 JHS HAKJIAJCHHS CTSATHEHHS J0 MpalliBHUKA HE
3aCTOCOBYBAJIMCh HOBI CTATHEHHS, BIH BBAXKA€THCS TAKUM, 1110 HE MaB JUCLIMILIIHAPHOTO
CTSTHEHHS.

7.9. 3a cyMIiHHOT POOOTH Ta BiICYTHOCTI HOBHX MOPYIIEHBb JUCITUTUTIHAPHE CTATHEHHSI MOXKE Oy TH
3HATE JIOCTPOKOBO Ha ITiJICTaBi TOMOBIAHOT 3aIIMCKH 0e3M0CepeTHHOr0 KEPiBHUKA Ta BiIMIOBITHOTO
Haka3zy kepiBaHKa 3/10.

7.10. IIpoTsiroM CTPOKY Jii AUCIUIUTIHAPHOTO CTATHEHHS MPAI[iBHUK HE MOKE OyTH 320X0UCHHN
BIJIMOBITHO JI0 3aXO0/IiB, BU3HAYCHUX Y po3aiii 6 rux [IpaBmi.

7.11. Y nepion BOEHHOTO CTaHy, YaCTUX MOBITPSIHUX TPUBOT, €BAKyaIllifHUX 3aX0/IiB Ta
TICUXOJIOT1YHOT HECTaOIILHOCTI MPAIiBHUKU 30008’ 13aH1 MPOSBISATH MaKCUMAIbHY
BiJIIIOBiJAIbHICTh, TOTPUMYBATHCH YCiX 0e3 BUHATKY 1HCTPYKIIN aJAMiHICTpaIlii 3aKyIamry.
HeBukoHaHHS po3nopsiIkKeHb 1040 O0e31eku abo i mijl 9ac TPUBOTH MOXKE PO3IIIAATUCH SIK
rpy0Oe MOpYIICHHS TPYAOBHX 00OB’SI3KIB.

7.12. TToBHe a00 yacTKOBE M0O30aBIEHHS MpeMii, SMEHIIIEHHs] a00 CKaCyBaHHS JOILIAT, BUHATOPO/T
Ta IHIIUX 320X0YyBAJIFHUX BUILIAT MOKE TIPOBOAMTHUCS HE3AJICKHO BiJl AUCIUILTIHAPHOTO
CTSTHEHHS Ha yMOBax, BU3HaueHux KosnexruBHum norosopom (IlosioskeHHSIM PO MpeMitOBaHH:).

AJIMIHICTPALIA [TPODCITIIKOBHM KOMITET

Jupekrop I'onoBa npocmiaKoBOro KOMITETY
Mapis I[IETPUK Hanis CTAPYX






